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HOJIUTUKA
00padoTkH nepcoHaNbHbIX JaHHBIX MOY CII Ne 78

1. O01ue MoJI0KEeHUA

1.1. Hacrosmast monutuka o0paboTku mnepcoHanbHbIX gaHHBIX MOY CII Ne 78 (manee — Ilonmruka)
ompenenseT ueian oO0pabOTKM TEepPCOHANBHBIX JAHHBIX, KaTerOpUM W TepedeHb o00pabaThIBaeMbIX
NEPCOHATBHBIX JIAaHHBIX, KAaTErOpuu CyOBEKTOB, NEPCOHAIbHBIC JaHHBIE KOTOPBIX 00padaThIBaloOTC,
CTIOCOOBI, CPOKH WX OOpabOTKM M XpaHEHHUs, IMOPAJOK YHHUYTOXKCHHS NEPCOHANBHBIX MAaHHBIX IIPH
TOCTIDKEHHUH IIeJie UX 00paOOTKM WIIM MPH HACTYIUICHWW WHBIX 3aKOHHBIX OCHOBaHHMKA B MOV CIIL Ne 78
(manee — IlIkona).

1.2. JlokanbHble HOPMATUBHBIC aKTHl M MHBIE JOKYMEHTBI, PETJIAMEHTUPYIOLHE 00pabOTKY MepCOHATBHBIX
nanubix B [lIkone, paspabarbiBatorcs ¢ yueToM nonoxkeHuit [lonutuku.

1.3. HeiictBue ITonutuku pacmpocTpaHseTcss Ha epcoHaNbHbIe AaHHbIe, KoTophle [lIkoma oOpabaTsiBaeT ¢
UCMOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPEACTB ABTOMATH3AIHH.

1.4. B IlonuTuke UCTIONB3YIOTCS CIAEAYIOLINE TOHATHUS:

+ TepCOHANbHBIC [aHHBIE — J00as WHQPOPMALHMsS, OTHOCSIIASCS TPSIMO WM KOCBEHHO K
OIIpeJIeIECHHOMY WJIM ONpeniensieMoMy GU3nYecKkoMy JIMIY (CyObEKTy MepCOHATBHBIX JaHHbIX);

+ TepCcOoHaJIbHBIE JaHHBIE, pa3pelIeHHbIe CYOBEKTOM MEPCOHATIBHBIX JTAHHBIX JUIS pacIpOCTPaHEHus,
— TepCOHAIbHBIE JaHHbIE, JOCTYN HEOIPAaHHMYEHHOro Kpyra JHIl K KOTOPBIM IpeloCTaBJIeH
CyOBEKTOM MEPCOHAIbHBIX JAHHBIX MyTEM JIaud COTJIacHsi Ha 00pabOTKy MEePCOHAIBHBIX JIAaHHBIX,
pa3pelIeHHbIX CYOBEKTOM TNEepCOHANbHBIX JAHHBIX JUIi PacHpOCTpaHEHUs B  IOPAIKE,
npenycMoTpeHHoM DenepanbHbIM 3aKoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

+ omepaTop MEepPCOHAIBHBIX MaHHBIX (omeparop) — llIkoma — ropuaMYEcKoe U0, CAMOCTOSATEIBHO
WIM COBMECTHO C JAPYTMMH JIMIAMH OpraHusyromee M (WIM) OCYLIECTBIsIoNee 00pabdoTKy
NEPCOHATBHBIX JIAaHHBIX, OMpEAENsAloNiee LEeNd OOpabOTKH MNEepCOHAIbHBIX JAHHBIX, COCTaB
NEPCOHATBHBIX JIaHHBIX, MOJAJEKAIIUX O00paboTKe, HeWCTBUS (ONEpaluu), COBEpIIAEMbIE C
NEePCOHATBHBIMH JTAHHBIMH;

+ 00paboTka NEepCOHANbHBIX JAHHBIX — JelcTBUE (omepaius) WIM COBOKYMHOCTh JEHCTBUI
(omepanuif) ¢ MepCOHAIBHBIMU JaHHBIMH C HCIOJb30BaHHEM U 0€3 MCIOJIb30BaHUS CPEJICTB
aBTOMaTHU3alluM, BKJIOYas cOOp, 3alMch, CHCTEMaTHU3allio, HAKOIJICHWE, XpaHEHUE, YTOYHEHUeE
(oOHOBiIEHUE, W3MEHEHHE), W3BJICUCHUE, MCIIONb30BaHMe, Iepenady  (pacrnpocTpaHeHHe,
MpeoCTaBlIeHUE, JOCTYI), 00e3TMUuBaHie, OJIOKMPOBAaHUE, yIaleHNE, YHUUTOXKEHNUE;

+ aBTOMAaTU3MpOBaHHass 00paboOTKa MEPCOHAIBHBIX JAHHBIX — 00pabOTKa MEPCOHAIBHBIX AAHHBIX C
MOMOIIBIO CPECTB BEIYUCIUTENFHON TEXHHUKH;

+  pacmpoCTpaHEHHE TIEePCOHAIBHBIX JAaHHBIX — JCUCTBHUS, HalpaBlICHHbIE HAa PACKPBITHE
NEPCOHAIBHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIUII;
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L.5.

MPEIOCTABICHUE TEePCOHANBHBIX JAHHBIX — JICWCTBHSA, HAIPABJICHHBIC Ha PACKpPBITHE
MEPCOHANBHBIX JJAHHBIX OMPEICIICHHOMY JIUITY WM ONPEICICHHOMY KPYTY JIUIT;

OJIOKHPOBAaHHE TEPCOHAIBHBIX JIAHHBIX — BPEMEHHOE IMpeKpalleHue oO0padOTKH TMepCOHATBHBIX
JTaHHBIX (332 HCKIIFOUEHUEM CIy4acB, eciii 00padoTKa HEOOX0auMa JIJI YTOYHCHHS TIePCOHATBHBIX
JTAHHBIX );

YHHUYTOXKEHUE TEPCOHANBHBIX JIAHHBIX — JEHCTBUS, B pE3ylbTaTe€ KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM BOCCTAHOBHUTH COJICP)KaHUE TEPCOHAIBHBIX JaHHBIX B MH(POPMAIMOHHON CHCTEME
MEPCOHANBHBIX JaHHBIX U (MJIKM) B PE3yJbTaTe KOTOPBIX YHHUYTOXKAIOTCSA MaTepUabHbIC HOCUTEIIN
MIEPCOHANTBHBIX JJAHHBIX;

0o0e3TMYMBAHNE TEPCOHAIBHBIX JAHHBIX — JCHCTBHS, B pPe3yJbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOXKHBIM 0€3 HCITOJIb30BaHMS JOMOJHUTEIBHON HH()OPMALIMK ONPEICITUTh PUHAIC)KHOCTb
MIEPCOHANBHBIX JJAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHANBHBIX JTaHHBIX;

nH(OpPMAIIMOHHAST CUCTEMa TEPCOHANBHBIX JAHHBIX — COBOKYITHOCTH COJIEpKalMxcs B 0Oa3ax
JTaHHBIX TIEPCOHAIBHBIX JIAHHBIX W O00ECIeYMBAIONIMX HX 00pabOoTKy HWHGOPMAIMOHHBIX
TEXHOJIOTUI M TEXHHUYECKUX CPEJICTB;

TpaHCTpaHWYHAs TIepefada MEePCOHAIbHBIX JaHHBIX — IIepejJavya IePCOHAIBHBIX JIaHHBIX Ha
TEPPUTOPHUIO HMHOCTPAHHOTO TOCYAapCTBa OpraHy BIIACTH HHOCTPAHHOTO TOCYIapCTBa,
WHOCTPaHHOMY (PU3HUYECKOMY JIMITY MM HHOCTPAHHOMY FOPUINYCCKOMY JIHILY.

IIIxona kak o1IepaTop MNnepCoOHaJIbHBIX JaHHBIX o0s13aHa:

1.5.1. Cobmonate KOHGUACHINAIHLHOCTh MEPCOHANBHBIX TaHHBIX, a UMEHHO HE PACIPOCTPAHSITH
MepCOHANbHbBIE JaHHBIC U HE Mepe/laBaTh UX TPETbUM JIUIaM 0e3 corjacus CyObeKTa mepCOHAIbHBIX
JAHHBIX WK €0 3aKOHHOTO MIPECTaBUTENIS, €CIIM HHOE HE TIPEeTyCMOTPEHO 3aKOHO/1aTeIbCTBOM.

1.5.2. OGecrieunth CyOBEKTaM TMEPCOHATBHBIX JAaHHBIX, WX 3aKOHHBIM IPEICTABHTEISIM
BO3MOXXHOCTh O3HAaKOMJIEHHUSI C JOKYMEHTaMH M MarepHajlaMH, COJEpKaIllMMHM HUX NEepCOHaJIbHbIE
JAHHBIE, €CIIM UHOE HE MPETyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3psacHsATh CcyOBEKTaM TEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM IPEICTABHTEISIM
FOPUINYECKHE TTOCIIEACTBUS OTKA3a MPEJOCTABUTH IEPCOHAIIBLHBIE TAHHBIC.

1.5.4. bnoxkupoBaTh WIM YAalATh HENPAaBOMEPHO OOpadaThIBaeMble, HETOUHBIE MEPCOHAIBHBIC
JaHHBIE 00 00ecreYnTh NX OJIOKUPOBAHKE WU yIaJeHNUE.

1.5.5. Ilpexkparuts 00pabOTKy M YHUYTOXKHUTH WM OOE3IMYMUTH IE€PCOHAIbHBIE JaHHbIE JHOO
o0ecreunTh mpekpaiieHne o0padoTKN U YHUUYTOKEHHUE WIIH 00€3JIMUYMBAHUE TIEPCOHATBHBIX JaHHBIX
IPU JOCTHXKEHUH eI UX 00pabOTKH.

1.5.6. IlIpexpatuth 00pabOTKy MEPCOHAIBHBIX JAHHBIX WIM 00ECHEeUnTh MpeKpalieHne oopaboTku
NEPCOHATBHBIX [JaHHBIX B CJIy4yae OT3bIBa CYOBEKTOM NEPCOHAIBHBIX JAaHHBIX COIJIACHS Ha
00paboTKy €ro MEepCOHANbHBIX JAHHBIX, €CIIM HMHOE HE IMPEIyCMOTPEHO JIOTOBOPOM, CTOPOHOM
KOTOPOTO, BBIFOJIONIPHOOpETAaTeNeM MM MOpYyYUTEIeM IO KOTOpPOMY SIBISIETCA CYOBEKT
NEPCOHATBHBIX JAHHBIX, MM MHBIM corjameHueM Mexnay Llkosioit u cyOBeKTOM MepCcoHaIbHBIX
TAHHBIX.

15.7. TlpuaumaTe Mepbl, HEOOXOIWMBIE M JOCTAaTOYHBIC JUISI OOCCIEUYCHHS BBIMOTHEHUS
00s13aHHOCTEHN, TPETYCMOTPEHHBIX 3aKOHOM W TPUHSITHIMA B COOTBETCTBHH C HUM HOPMATHBHBIMHU
MPaBOBBIMU aKTAMH.

1.6. [lIxona Brnpage:



1.6.1. CaMoCTOSTENBHO OMPENENATh COCTAB U MEpeueHb MepP, HEOOXOAMMBIX M JOCTATOYHBIX JIJIS
oOecrieYeHUs BBITIOJHEHUS OOS3aHHOCTCH, MPEIYCMOTPCHHBIX 3aKOHOM H INPUHATBIMA B
COOTBETCTBMM C HHM HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH, €CJIM HWHOE HE MPETyCMOTPEHO
3aKOHOAATEIHCTBOM O MIEPCOHATBHBIX JIAHHBIX.

1.6.2. Hcnonb30BaTh epCcOHAIBHBIC TaHHBIE CYOEKTOB MEPCOHAIBHBIX JaHHBIX 0€3 UX corjiacus B
ClIy4asix, IPEeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocraBisiTh NEpCOHAIBHBIC JaHHBIE CYOBEKTOB NEPCOHANBHBIX JAHHBIX TPETHUM JIUIAM B
ClIy4asix, IPEeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyuutp 00paOOTKYy TMEpCOHANBHBIX HaHHBIX JPYroMy JHUIly C COIJIacHsl CyOBeKTa
MEPCOHATBHBIX JAHHBIX, €CIIM MHOE HE NPEAyCMOTpPEHO (enepaabHbIM 3aKOHOM, Ha OCHOBAaHHH
3aKJIF0YaeMOro C 3THM JIMIOM JoroBopa. Jlumo, ocymecTisioniee oO0pabOTKy INEpCOHAIBHBIX
TaHHBIX 10 mnopydeHuto IlIkomel, 00s3aHO cOOMIOAATH NPUHIUIBI M TpaBuwiIa 00pabOTKH
NEPCOHAJbHBIX  JaHHBIX, HPEAYCMOTPEHHbIe 3aKOHOM, CcOOMI0aTh KOH(PUICHIHMATBHOCTD
NEepCOHANBHBIX JaHHBIX, NPHUHAMATh HEOOXOAWMBIE MeEpbI, HalpaBlCHHbIE Ha oOecredeHue
BBINOJIHEHUS 00sI3aHHOCTEH, NTPEelyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPHICHHOJICTHUC YyYalllUeCs, POAUTCIN HCECOBCPUHICHHOJICTHUX YYalllUXCA, HWHBIC
CY6’LCKTH ICPCOHAJIbHBIX JJaHHBIX ():[anee - CY6'LeKTH MNEPCOHAJIbHBIX I[aHHLIX) 00s13aHBbI:

1.71. B clIydasx, MpeaAyCMOTPCHHBIX 3dKOHOAATCIILCTBOM, IPEAOCTABJIATDH [Mxone JAOCTOBCPHELIC
IICPCOHAJIIBHBIC JaAHHBIC.

1.7.2. Tlpu u3MEeHEHUU TEPCOHANBHBIX AAHHBIX, OOHAPYKEHUU OLIMOOK WM HETOUYHOCTEW B HUX
He3aMeUINTEIbHO coo0mats 00 3ToM [Ikorne.

1.8. CyOBeKThI IepCOHANbHBIX JaHHBIX BIPABE:

1.8.1. TlomyuaTh WH(pOPMAIUIO, KACAIOUIYIOCS OOpAOOTKH CBOMX TEPCOHAIBHBIX JAaHHBIX, KPOME
CllyyaeB, KOT'Jla TaKOM JIOCTYII OTpaHnuYeH (eaepalbHbIMU 3aKOHAMHU.

1.8.2. Tpe6osate ot LlIK0BI yTOUHUTH MEPCOHANIBHBIE JAHHBIE, OJIOKMPOBATh UX UM YHUUTOXKHUTb,
€CJIH TEPCOHAIbHBIE JIAHHBIE SIBISIFOTCS HEMOJHBIMH, YCTapeBIIMMH, HETOYHBIMH, HE3AKOHHO
MIOJTyYEHHBIMU WJIM HE SBJISIOTCS HEOOXOAMMBIMHU JJIs 3asBJICHHOM eI 00paboTKu.

1.8.3. [lomonHUTh NepcoHaNbHbIE JAaHHBIE OLEHOYHOIO XapakTepa 3asBICHUEM, BbIPa)KaIOUIUM
COOCTBEHHYIO TOUKY 3pEHUSI.

1.8.4. OOxanoBarh neicTBUs wim Oe3neiicTBue [1IkoibI B YyIIOJTHOMOYEHHOM OpraHe IO 3alfuTe
MpaB CyObEKTOB MEPCOHATBHBIX TAHHBIX WU B Cy/I€OHOM MOPSIKE.

2. [IpaBoBbIe OCHOBAHHUSI 00PA0OTKHU NMEPCOHAIBHBIX TaHHBIX

2.1. HpaBOBBIMI/I OCHOBAaHUAMMH 06pa60T1<1/1 NEPCOHAJIbHBIX JaHHBIX B IIIxone sBISAIOTCA yCTaB U
HOPMATUBHBIC IIPABOBBIC AKThI, JIA HCIOJHCHUA KOTOPBIX H B COOTBCTCTBUHU C KOTOPBIMU IIlkona
OCYHICCTBJIACT 06p3.60TKy MNEPCOHATIbHBIX JaHHBIX, B TOM YUCJIC:

«  TpynoBoii KoJI€KC, HHbIE HOPMATUBHBIE MPABOBBIE AKThI, COJIEPKAIINE HOPMBI TPYI0BOTO MIPaBa;
» bBromxeTHBIN KOJIEKC;

- Hanorosemii kogekc;

« I'paxnaHCKHl KOIEKC;



«  CeMeHHBIN KOICKC;

« ®enepanpHblii 3akoH 0T 29.12.2012 No 273-®03 «O06 obpa3oBanuu B Poccuiickoit @enepanumny u
MIPUHATHIE B COOTBETCTBUHM C HUM HOPMAaTHBHBIC TTPABOBBIC AKTHI;

+ COLMAJIbHOE, IIEHCHOHHOE U CTPaxoBOE 3aKOHO/IATeNbCTBO  Poccuiickoit denepanuy;

+  3aKOHOJIATEJBCTBO B chepe OE30MacHOCTH, B TOM YHCIIC aHTUTEPPOPUCTHISCKON 3aIIUIIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHHMSIMH 00paOOTKU MEPCOHANBHBIX JaHHBIX B LIIKose Takke SBISIOTCS JOTOBOPHI C
¢u3NYeCKUMHU JUIIAMH, 3asBIICHUS (COTJacHs, JOBEPEHHOCTH) YdYalluxcs M pOAMUTENeH (3aKOHHBIX
MIPEJICTaBUTENCH ) HECOBEPIICHHOJICTHUX YYAITUXCs, COTIacus Ha 00pabOTKy MepCOHAIbHBIX TaHHBIX.

3. I_Ie.]'ll/l oﬁpaﬁoTKn MEPCOHAJTBHBLIX JAHHDbIX, UX KATCIOPHUUA U IEPE€ICHDb, KaTEropun Cyﬁ'beKTOB,
MEPCOHAJIBbHBIC TaHHbIC KOTOPbIX OﬁpaﬁaTblBalOTCﬂ, CHOCOﬁLI, CPOKH UX oﬁpaﬁoTKn H XpaHeHus,
MOPAJTOK YHUUITOXKCHUSA INEPCOHAJIBHBIX JaHHBIX

1. Iesan 00padoTKu: opranu3anus 00pa3oBaTebHOI /1esiTeIbHOCTH 110
o0pa3oBaTe/IbHBIM POrPAMMAaM HAYAJbHOI0 00111ero, 0CHOBHOI'O 00111ero U CpeHero ooiero
o0pa3oBaHusl, JONOJHUTEJIbHBIM 0011€00pa30BaTeJbHBIM IPOrpaMMaM

Kareropun IlepcoHanbHbIEC TaHHBIE CneunaibHble JaHHBIE
JTaHHBIX

[Iepeuenn (pamumnms, ums1, OTYECTBO; CBenieHust 0 COCTOSIHUU
JTaHHBIX () 310pOBbs

*  TPaXJaHCTBO;
 JlaTa ¥ MECTO POXKICHHUSI,

« u300paxenue (pororpadus, BUICO);
* MaCIIOPTHBIC TAHHBIC,

. aJpec PEerucTpaIiy 10 MECTY KHUTEIhCTBA,;
. azpec (paKkTUYECKOTro MPOKUBAHUS,

. KOHTAKTHBIC JTaHHBIC;

. WHIMBUTYAJIHBIN HOMEP HAJIOTOIUIATEIIBIUKA;
. CTPaxoBOW HOMEp MHAUBUIYaTLHOTO JIUIIEBOTO
cuera (CHUJIC);

. CBEJICHUS 00 YCIIEeBaeMOCTH 00y4aromerocs: u

ApyrHe CBeJeHus, 00pasyroiuecs B mporecce
peanu3aiu 00pa30BaTeIbHOM MPOTPaAMMBI,

. WHbBIE TIEPCOHANIbHBIC JTAHHBIC,
peaocTaBisieMble GU3NICCKUMU JIUIIAMH,
HEOOXOAUMBIC JIJIs 3aKJIFOUCHUS M UCTIOTTHCHUS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM 3aKOHOJIaTEIbCTBA B
cdepe obpazoBaHus

Kareropun OO6yuaromiuecs, UX pOAUTENH (3aKOHHBIE MPEICTABUTEIIH )

CyOBEKTOB

Crnioco0sl ABToMaTu3upoBaHHas 00paboTKa U 0e3 CpPeACTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku MOJIy4YeHUE MEePCOHATBHBIX JAHHBIX B YCTHOM M MHCbMEHHOM (pOpMe HEMOCPEACTBEHHO OT

CyOBEKTOB IMEPCOHATBHBIX JTAHHBIX;
BHECEHUS NIEPCOHANIBHBIX JAHHBIX B KYPHAJIbI, peeCTpbl U HH(OPMALIMOHHBIE CUCTEMBI U
JOKYMEHTHI [IIKOJIBL.




Cpoxu B Teuenue cpoka peanuzanun o6pa3oBaTeIbHON MPOTrPaMMBbI

00paboTKu

Cpoku B Teuenue cpoka, yCTaHOBIEHHOI'O HOMEHKJIATYpPOil /1) B 3aBUCUMOCTH OT THIIa
XpaHEHHUs JIOKYMEHTa, B KOTOPOM COJEpPKATCS IIEPCOHANIbHBIE JAHHBIE

[Mopsinox B cootBercTBum ¢ IlopsakoM yHUYTOXKEHUS U 00E3TMYMBAHUS TIEPCOHAIBHBIX
YHMYTOKeHHMs! | JaHHBIX [1IKOJIbI B 3aBUCMMOCTH OT TUIIA HOCHTEIS IIEPCOHANIBHBIX JaHHBIX

2. Ilear o00paGoTkM: BbINOJHEHHS (YHKIUH W TOJHOMO4YMH paldoroaareisi B TPYAOBBIX
OTHOLIIEHUSIX, B TOM 4YHCJIe 005I3aHHOCTEM 0 OXpaHe Tpyaa

Kareropun IlepcoHanbHbIEC TaHHBIE CrnennanbHbie buomerpuueckue
JTAHHBIX MIepCOHANbHBIC IaHHBIE | IEPCOHAIbHbIE IAHHBIC
[Tepeuenn (pamumnms, M1, OTYECTBO; Ceenenust o cocrostHuu | I3o0paxenne Ha HoTO
JTAHHBIX +  TOJ;

. IpaXkJIaHCTBO; 3JI0POBBSI BUICO3AITHCH,

. JlaTa ¥ MECTO POXKICHHS; MOJTyYEHHBIX c

. nzoopaxenue (pororpadus); KaMmep

. NacToOpTHBIC TaHHbBIE; HaOJIro1eHUS

. aJipec perucTpamn o MecTy

JKUTEIIbCTBA;

. aapec paKTUYECKOTo MPOKUBAHUS;

. KOHTAaKTHBIC JaHHbIE;

. WHAUBUAYaAIbHBIN HOMED

HAJIOTOTJIATENbIIHKA;

. CTPaxoBOW HOMEP WHIUBHYaJTLHOTO

muneBoro cueta (CHUJIC);

. cBesieHus 00 0O6pa3oBaHuH,

KBaJIM(pUKauU, Tpo(heCcCUOHATILHON MTOATOTOBKE
Y TIOBBIIIEHUH KBaJIM(UKALINY;

. CeMEeHOEe TOJIOKEHHE, HATMYKe AeTeH,
POJICTBEHHBIE CBSI3U;
. CBEJICHU O TPYAOBOU JEATEIBLHOCTH, B

TOM YHCJIE HAJM4KE MMOOIIPEHNN, HarpaK ICHUI
U (UJM) TUCIUIUIMHAPHBIX B3bICKaHMIA;

. JaHHBIE O PETUCTpALIUU Opaka;

. CBEJICHHSI O BOMHCKOM yUeTe;

. CBEJCHUS 00 MHBAJIMIHOCTH,

. CBeJIEHUS 00 yIep:KaHUH aJITMMEHTOB;
. CBEICHHUSI O JIOXOJI€ C MPEIbIAYIIEro
MecTa paboThI;

. WHBIC TIEPCOHATBHBIC TAHHBIC,

MpeaocTaBisieMble PaOOTHUKAMU B
COOTBCTCTBUU C Tpe6OBaHI/I$IMI/I TPYJIOBOFO
3aKOHOJATEILCTBA

Kareropun PaGoTHuKH, KaHAUIATHI HA paObOTY (COUCKATENN)
CyOBEKTOB




Crioco6b1 ABTOoMaTu3upoBaHHas 00paboTKa U 0e3 CpeACTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku *+ TOJy4YeHHE MEePCOHATbHBIX TaHHBIX B YCTHOW U MUCbMEHHOU (hopme
HETMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX TaHHBIX;
BHECEHUS NIEPCOHANIbHBIX JAHHBIX B )KYPHAJIbI, pEeCTPbl U HH(OPMALIMOHHBIE CUCTEMBI U
JToKyMeHThI [1IkoJ1bI
Cpoku B Teuenue cpoka nelCTBUSA TPYAOBOTO J0roBopa. (s KaHIWIATOB — B TEUCHHE
00paboTku CpOKa, HEOOXOIUMOTO Il PACCMOTPEHHSI KaHAUIATYPhI M 3aKII0UYEHUS TPYIOBOTO
JI0T0BOpa
Cpoku B TeueHue cpoka, ycTaHOBICHHOIO HOMEHKJIATYpOl JIell B 3aBUCMOCTH OT THIa
XpaHeHUus JIOKYMEHTa, B KOTOPOM COJIEp>KaTCs IepCOHANIbHBIE JaHHBIE, B TOM YHCJIE B COCTaBe
JIMYHBIX 1ea — 50 et
[Topsmox B cootBerctBum ¢ [lopsigkoM yHUUTOXKEHUS U 00€3TMUMBAHUS TIEPCOHATBHBIX
YHUUTOXKEHUs | AaHHBIX LIIKOJBI B 3aBUCIMOCTH OT THIIA HOCUTENS IEPCOHABHBIX JaHHBIX

3. Heab 00padoTKU: peanu3amus rpaxkaaHCKO-MPaBOBbIX I0T0OBOPOB, CTOPOHOIA,
BbIrOI0NpUOOpeTaTe/IeM WM MoJIydaTeaeM KOTopbIx siBJsiercd Lllkona

Kareropun IlepcoHasIbHBIE JaHHBIE
JTAHHBIX
[Iepeuenn +  (pamMunus, uMs, OTYECTBO;
JAHHBIX * TACHOpPTHHIC JAHHBIE;
* aJpec perucTpanuu U (uam) GakTUIecKOro MpoXKUBAHUS;
* KOHTAKTHBIE JIaHHBIC;
*  MHJAWBH]YyaJbHBIA HOMEP HAJIOTOIUIATENBINNKA,
* HOMED pacyeTHOIO CUETa;
+ HOMep 0aHKOBCKOMH KapThl;
+ MHbIE IEPCOHAJIbHBIE JaHHbIE, PEAOCTaBIsieMble (PU3MUECKUMU JIUIIAMU,
He0OXO0IMMBIE IS 3aKJIIOUEHHUS U UCTIOJHEHUS JOTOBOPOB
Kareropun KoHTpareHnTsl, napTHEpBI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTKa U 0e3 CpPeACTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTKK * TIOJIy4Y€HHE NEPCOHATBHBIX JAHHBIX B YCTHOM U MHCbMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TAHHBIX;
+ BHECEHMsI IEPCOHAIBHBIX JAHHBIX B )KYPHAJIbl, PEECTPbl U HHPOPMAIIIOHHBIE
CUCTEMBI U TOKYMeHTHI LIIkombI
Cpoxkn B Teuenue cpoka, HEOOXOIUMOTrO /7151 UCTIOTHEHUS 3aKIIIOYEHHOTO JIOTOBOpa
00paboTKu
Cpoxkn B teueHune cpoka, yCTaHOBIEHHOIO HOMEHKIIATYPOH €I B 3aBUCUMOCTHU OT
XpaHeHUs THIIA JOKYMEHTA, B KOTOPOM COJEPKATCs IIEPCOHAIILHBIE IAHHbIE
ITopsnox B cootBercTBum ¢ IlopsakoM yHUYTOXKEHUS U 00E3TMYMBAHUS TEPCOHAIBHBIX

YHUYTOKCHUA

JaHHBIX IIIxonBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS MNEPCOHANIBHBIX TaHHBIX




4. lleab 00padoTKu: oOecneyeHue 0e30NMaACHOCTH

Kareropun IlepconasibHBIE JaHHBIE

JAHHBIX

Ilepeuens + (bamwins, UM, OTYECTBO;
MaHHBIX * NAaCHOPTHBIC JTAHHBIC,

* aapec perucTpanuu u (uiam) pakTHIecKoro mpoXuBaHus; 0 KOHTAKTHBIC TaHHBIC

Kareropun [Tocerutenu ko

CyOBEKTOB

Crnioco0sl ABTOMaTH3UpOBaHHAas 00paboTKa 1 0e3 cpe/iCTB aBTOMATU3AI|H, B TOM YHCIIE:
00paboTku *+ TOJy4YCHHE MEePCOHATbHBIX IaHHBIX B YCTHOW U MUCHbMEHHOU (hopme

HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAHHBIX;

+  BHECEHHsI IEPCOHAIBHBIX JAHHBIX B )KypHAJIbI, pEECTPBI U HH(POPMAITHOHHBIE
CUCTEMBI U TOKYMeHTHI [1IkobI

Cpoku B TeueHue neproia HAXOXKACHUS TIOCETUTEINS Ha TeppuTopun LIkoss

00paboTku

Cpoku B TeueHue cpoka, yCTaHOBJIIEHHOT'O HOMEHKJIATYPOU e B 3aBUCUMOCTH OT THIIA
XpaHEHHUs JIOKYMEHTa, B KOTOPOM COJIEPKaTCs IEPCOHAIIbHBIE JaHHBIE, B TOM 4KciIe MUHUMYM 30

JTHEH B OTHOILIEHUU 3alMCel KaMep BUACOHAOIII0IEHUS

HOpHI[OK B cootBercTBUM C HOpH,[[KOM YHUUTOXCHUA U 00e3TnYrBaHUs INEPCOHAJIbHBIX
YHUYTOXKCHHUA | JaHHBIX IIIxoJBI B 3aBUCUMOCTH OT THUIIA HOCUTEIS MNEPCOHAIBHBIX TaHHBIX

4. YcioBus 00padoTKM NepCOHATbHBIX JaHHBIX

4.1. Illxoma ocymecTBisieT cOOp, 3amuCh, CHCTEMAaTH3allMI0, HAKOIUIEHHWE, XpaHEHHEe, YTOUHEHHE
(oOHOBNIEHUE, U3MEHEHHE), U3BICUCHHE, UCIIONB30BaHUE, Mepeaady (paciupocTpaHeHue, MpPeaoCTaBICHUE,
JOCTyM), 00e3nuYuBaHue, OJIOKUPOBAHME, YAAlEHHE W YHUYTOXKCHHE TePCOHANBHBIX JIaHHBIX B
COOTBETCTBUM C 3aKOHOJATEIILCTBOM O IEPCOHAIBHBIX JAHHBIX U JIOKAIBHBIMH HOPMAaTHUBHBIMU aKTaMU
IIxomsI.

4.2. Bce nepconanbuble ganHble [Ikona momydyaer oT cyObeKkTa MepcoHalbHBIX TaHHBIX, a B CIIydasx, Korjaa
CyOBEKT MEepCOHATBHBIX JTAHHBIX HECOBEPUICHHOJIETHU, — OT €ro ponuTeNnel (3aKOHHBIX MPECTaBUTENEH ).

4.3. Tlonyyenue Ha 0OpabOTKY MEPCOHAIBHBIX JaHHBIX, pa3pEIIEHHbIX CyOBEKTOM MEPCOHATBHBIX JTaHHBIX
i pacrnpoctpaHenusi, 1llkona ocymiecTBiseT ¢ coOIOIEHHEM 3allPeTOB U YCIOBHM, MPEayCMOTPEHHBIX
3aKOHOM.

4.4. [llkona obpabaTeIBacT MEPCOHATBHBIC TaHHBIE:
+ 0€3 UCIIOIb30BaHMs CPENICTB AaBTOMATH3AIINH;
* C HUCHOJB30BAHUCM CpPCACTB aBTOMATHU3allMM B MporpaMMax H I/IH(bOpMaL[I/IOHHLIX CUCTEMAX:

«OnexkTpoHHblid nHEBHUKY», ETICOO, «Akcrnomay.

XpaHeHHE NIEPCOHANIBHBIX JTAHHBIX:



4.5.1. llIxoma XpaHHUT MEPCOHAIIbHBIC TAHHBIC B TEUCHHUE CPOKA, HEOOXOIUMOTO /I JOCTHXKECHUSI LIeJIeH uX
00paboTKH, a JOKYMEHTHI, COJIEpKAIIHE TIEPCOHATLHBIE JaHHBIC, — B TCUCHHUE CPOKA XPAHEHUS JJOKYMEHTOB,
MPEAYCMOTPEHHOTO HOMEHKJIATYPOU JIeTl, C YI4ETOM apXUBHBIX CPOKOB XpPaHCHHUS.

4.5.2. TlepconanbHble AaHHbIE, 3adUKCUPOBAHHbIE Ha OYMa)KHBIX HOCHUTENSX, XPAHATCA B 3alHPaEMBIX
mkadgax JMb0 B 3aIMPAEMbIX TOMEIICHUSX, JOCTYI K KOTOPBIM OTpaHUYEH.

4.5.3. IlepconanpHble AaHHBIE, 00padaThIBAEMbIE C MCIOIB30BAHUEM CPEJICTB aBTOMATH3AIUU, XPAHATCS B
TAKOM TOPSAZKE M HA YCIOBHUSX, YTOOBI HCKIIIOYHTH HETPABOMEPHBIM WM CIIyYalHBIH JOCTYNl K HUM,
YHUYTOKCHHUE, H3MEHEHHE, OJIOKUpOBaHME, KOMUPOBAHHE, NPEAOCTABICHHE, PACHPOCTPAHEHUE
MIEPCOHAIBHBIX JAHHBIX, & TAK)KE HHBIC HEIPABOMEPHBIE ICHCTBHS B OTHOILICHUH MEPCOHATBHBIX JAHHBIX.

4.6. Jluma, oTBeTCTBEHHBIE 32 00pa0OTKY NepCOHANBHBIX JaHHBIX B IlIKkoie, mpekpamaroT ux 00padbaTeiBaTh
B CIICIYIOILIHUX CIIy4asx:

+  JIOCTUTHYTBHI LieJM 00pabOTKH NEPCOHATIbHBIX JAHHBIX;
* HCTEK CpPOK JAEHCTBHs corjiacus Ha oOpabOTKy NEpCOHAJIbHBIX JaHHBIX; OTO3BAHO COIJIaCHE Ha
00paboTKy MepCOHATBHBIX JaHHBIX; 00pad0TKa MEPCOHAIBHBIX TaHHBIX HEMPAaBOMEPHA.

4.7. Ilepenaua nepcOHAIbHBIX JAHHBIX:
4.7.1. lllxona obecneunBaeT KOHPUACHINATEHOCTh IEPCOHATBHBIX TAHHBIX.
4.7.2. lllxona nepegaet nepcoHaNbHbIC JaHHBIE TPETHUM JIUIAM B CIICAYIOMINX CIyJasiX:

° CY6’B€KT MNEPCOHANIBHBIX JAHHBIX JaJI COTJIACUC HA MEPCaavy CBOMX JaHHBIX,
¢ Hepeaarb AaHHBIC HeO6XOI[I/IMO B COOTBCTCTBUHU C Tpe60BaHI/I$IMI/I 3aKOHOAATCJIIbCTBA B PpaMKax
YCTaHOBHeHHOﬁ npoucaypasl.

4.7.3. llkona He OCyIIECTBIISET TPAHCTPAHUYHYIO NIepelady NepCOHABHBIX JaHHbIX.

5. AKTyaJ’II/II{aHI/IH, HCIIPpABJICHUE, YIAJICHUEC U YHUUYTOKCHHUE IIEPCOHAJTBHBIX JAHHbIX, OTBETHI HA
3aIpPoOChbI CY6'I>9KTOB NMEPCOHAJTBbHBIX JAHHBIX
5.1. B cirydac MIpCAOCTaBJICHUS CY6’LCKTOM MNEpCOHAIBHBIX  JaHHBIX, €TI0 3aKOHHBIM
NpeACTAaBUTCIIEM (I)aKTOB O HCIIOJHBIX, YCTAPCBIINX, HCAOCTOBCPHLIX NI HE3dKOHHO IMOJYYCHHBIX
NEPCOHANIBHBIX NTAHHBIX [IIxomna AKTYAJIIM3UPYCT, UCIIPABJIACT, 6n0KpreT, YAQIACT WJIN YHUYTOXKACT
HUX U YBEAOMIISLCT O CBOUX JIENCTBUAX Cy'6’beI(Ta MNEPCOHAIBHBIX JaHHBIX.

5.2. Ilpu nmoctwkeHuu 1eneil oOpaOOTKH MEPCOHANBHBIX TaHHBIX, & TaKXKe B CIIydae OT3bIBA
CyOBEKTOM NEPCOHANBHBIX JaHHBIX COTJIACHS Ha 00pabOTKY MEpCOHANBHBIX JaHHBIX MEPCOHATBHBIC
JAHHBbIE TMOJUIeKAT YHUUYTOXKEHUIO, €CIIM HWHOE€ HE MPEAyCMOTPEHO JOTOBOPOM, CTOPOHOM,
nostydaTesieM (BBITOIONPHOOpETATENIEM) TT0 KOTOPOMY SBJISIETCS CyOBEKT MEPCOHATBHBIX JaHHBIX.

5.3. VYHuurOXeHHWE JOKYMEHTOB (HOCHTENIeH), COAep)KalluX TIepCOHAIbHBIC JIaHHBIEC,
MIPOM3BOJUTCS B COOTBETCTBUU C llopsakoM YHUYTOXKEHHS W O00€3JIMYMBAHUS IEPCOHATIBHBIX
naHHbIX [IIkosbl B 3aBUCHUMOCTH OT THUIIAa HOCHUTENS MEPCOHAJIbHBIX JaHHBIX, B TOM YHUCIE MyTEM
M3MEeNbYEeHHs Ipeiepe, CTUpaHus Wik (GOpMAaTUPOBAHUS FITEKTPOHHOTO HOCUTETIS.

5.7. Ilo 3ampocy cyObeKkTa MepCOHAIBHBIX JAHHBIX WM €r0 3aKOHHOTO mnpeactaButens lllkoma coobmiaer
eMmy nHpopManuo 00 00paboTKe MePCOHANTBHBIX JAHHBIX CYOBEKTa B CPOKU M B MOPSIKE, YCTAHOBICHHOM
3aKOHOM.
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